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WASILLA CITY COUNCIL ACTION MEMORANDUM AM No. 04-68
TITLE: APPROVAL OF RECORD RETENTION SCHEDULE FOR THE CITY OF
WASILLA.
Agenda of: October 25, 2004 Date: October 7, 2004
Originator: Jamie Newman, Deputy Clerk
Records Management Administrative g%
Route to: Team Members /\ Signature/Date
X Police — Don Savage
X Recreational and Cultural Services
Library, Museum — Bruce Urban / 4/
X Public Works ‘el 4»
Planning — Archie Giddings and Sandra 9
Garley wa P
X Finance — Ted Leonard and Susan /\ .
Colligan |2l V.L;/(/) MY Y T
X Clerk — Kristie Smithers and Jamie %ﬁy‘/ e
Newman

X Youth Court — Lisa Albert-Konecky )%7/ ﬂ%@ﬂf{%@f% A/ T30
/

REVIEWED BY MAYOR DIANNE M. KELLER: NMW | /{’\ {@My

FISCAL IMPACT: [ ]yes$or X no Funds Available [ Jyes [ ] no
Account name/number:
Attachments: Record Retention Schedule Version 1

SUMMARY STATEMENT: The attached record retention schedule is presented for
council approval. It provides reference to the disposition of all city records. The
schedule was developed jointly with the assistance of Acumen Information Services
(our records management consulting firm) and members of our records management
administrative team.

We are pleased to present this schedule to the council as it cumulates a two-year effort
that began with a formal inventory of all city records. The records maintained in the
schedule are classified by records series. A record series is a broad category used to
group like records together. Ownership is assigned at the records series level and is
listed on the records retention schedule. Data owners are responsible for determining
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the retention requirements of the record, however, the mayor, attorney, and city clerk
will have final authority in the disposal of city records.

STAFF RECOMMENDED ACTION:
Approval of Records Retention Schedule, Version 1.
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