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Agenda Item #____________________________

Staff Report
City of Manhattan Beach

Honorable Mayor Ward and Members of the City Council

THROUGH: Richard Thompson, Interim City Manager

FROM: Richard Gill, Director of Parks and Recreation

DATE: April 20, 2010

SUBJECT: Consideration of Fee Waiver Requests Associated with Non-Profit Special Events

RECOMMENDATION:
Staff recommends that the City Council approve a 100% fee waiver for the Manhattan Beach
10K Run, the Holiday Fireworks Festival, Little League Opening Day Parade and all school
events, as was approved in 2009, and recommends charging 25% of all other “Legacy”
organization fees, including the Growing Great Healthy Living Festival.

FISCAL IMPLICATION:
The following billing rates were utilized to calculate departmental costs for non-profit special
events, with any related equipment charged at the prevailing rental fee:

Community Services Ofc. $83.55/hour
Police Sergeant $1 89.43/hour
Police Officers $ 142.00/hour
Fire/Paramedics (2) $88.80/hour

($177.60 for 2)
Fire Marshal $203.89/hour
Fire Safety Officer $88.80/hour
Engine Company $353.20/hour
Public Works/Maint. $84.22/hour
Recreation Leaders II $11 .09/hour
Parking $1.50/hr. pier lot $ 125/hr/street

$.75/hr. lots meters

Staff used the fully burdened rates when determining the true costs associated with each special
event request. Fully burdened rates include staff benefits and overhead. These are the rates adopted
by City Council in the annual resolution of fees. The funds to provide these services are budgeted
annually within each of the affected City departments. The recommended fee waivers represent
$176,417.

TO:



Agenda Item #:______________________________________

BACKGROUND:
Due to requests for waivers of City fees/service charges by non-profit organizations conducting
special events in Manhattan Beach, the City developed and initiated a yearly application process. En
January, a Special Event Application was sent to each organization that conducted an event during
the 2009-2010 fiscal year. The deadline to submit completed applications to the Parks and
Recreation Department was February 12, with all requests submitted by the established deadline.

In their meeting of April 7, 2009, City Council approved charging 25% of all “legacy”
organizations except the Manhattan Beach [OK Run, the Holiday Fireworks Festival and Little
League Opening Day Parade and approved waiving all fees for all events associated with the
Manhattan Beach School District, including the Manhattan Beach Wine Auction 2010, with the
stipulation that the request for the Manhattan Beach Wine Auction be revisited each year.

DISCUSSION:
Staff forwarded each special event application to the various City departments for operational
review and requested that each department calculate its costs based on last year’s costs and any
additional requests for services.

Copies of the actual application packets submitted by each organization are attached for the
Council’s review.

The following chart lists the name of the organizations in the first column; the second column
lists the proposed fee/service charges associated with each event using last year’s actual costs.
The third column represents staff’s recommendation. The total costs are estimates based on last
year’s event and should the event grow or change, requiring additional staff, then those costs are
passed on to the agencies. At the bottom of the financial chart are two additional agencies
requesting fee waivers for events proposed for the coming year.

Prior to 2003, City Council made a decision to exempt only three events from paying City fees.
The Fireworks Festival, Hometown Fair 10K Run and the Little League Parade were considered
special events of a community-wide interest and too valuable to lose and too expensive for the City
to implement by itself.

Last year, the City Council directed staff to waive all fees for Manhattan Beach Education
Foundation (MBEF) events, but requested that MBEF waivers be revisited each year. In light of the
economy not improving this past year, staff is recommending a full waiver for the Wine Auction
and Grandview and Robinson running races which are associated with the MBEF.

Additionally, the Growing Great Healthy Living Festival has requested permission to hold their
annual event and they are requesting a fee waiver. While the Growing Great Healthy Living
Festival is not considered a legacy event, it has been a successful event for over five years and very
much enjoyed by the community. Although the event has not changed in size or scope, the City
fees have increased from approximately $200 the first year to $1,170 this next year. Part of this
increase is due to the City going from a non-profit rate to fully burdened rates. Staff has included a
75% fee waiver in the chart below.
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Proposed Services Based on
Prior year’s Actuals Proposed Fee Fees

Orgaiiiarion (filly burdened rates) Waivers to he paid

Police -$11,740
Chevron Grand Prix Fire - $2,320

Bike Race Pub.Works-$12,315 $19,781 $6,594
6/27/10 TOTAL - $26,375

Police - $29,106
Manhattan Beach Fire - $3,898
Hometown Fair Pub. Works - $26,858 $47,210 $15,737
101.2 & 10/3/10 Parks & Rec -$3,085

TOTAL - $62,947

Police-$ 16,937
Manhattan Beach 10K Run Fire $2,270

10/2/10 Pub.Works-$1 1,409 $31,561 $0
Parking - $945

TOTAL_-_$31,561
Am. Martyrs Parish Fair Fire - $350

10/16 & 10/17/10 TOTAL - $350 $262 $88
Police - $27,062

Holiday Fireworks Festival Fire - $2,007
12/12/10 Pub.Works - $21,493 $52,703 $0

Parks & Rec - $629
Parking - $1,512

TOTAL_-_$52,703
American Martyrs 5K Run Police - $3,035

2/26/11 Pub.Works-$2,023 $3,794 $1,264
TOTAL - $5,058

Little League Opening Day Police - $3,670
Parade Pub.Works - $1,290 $4,960 $0
3/5/11 TOTAL - $4,960

Police - $4,262
Robinson School Fun Run Pub. Works- $1,690 $5,952 $0

3/12/1 1 TOTAL — $5,952
Police - $691

Richstone Pier-to-Pier Pub.Works - $228 $973 $324
Jog/Walk Parking - $378
4/23/11 TOTAL - $1,297

Police - $4,262
Grandview 5K Run Pub.Works - $517 $4,779 $0

6/4/11 TOTAL - $4,779
TOTALS $195,982 $171,975 $24,007
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Additional Staff Recommendations

Organ ication Proposed Services Based on Proposed Fee Fees
Fully Burdened Rates Waivers to be paid

Growing Great Police — $410
Healthy Living Festival Pub. Works —$460 $877 $293

5/15/11 Parking - $300
TOTAL-$I,170

Manhattan Beach Permits - $724
Wine Auction Police - $2,841 $3,565 $0

6/1 1/1 1 TOTAL - $3,565
TOTALS $4,735 $4,442 $293

RG:jg

Attachments: A. Special Event Applications

Page 4



CITY (W MAN IIATTAN IIEACH A1TACHMENT A
SPECIAl. EV EN’FS APPLICATION

Organization: fr1NU t1 ii+ L i. Co /
Applicant Name and Title:

Address: ‘ ‘3L1 CwsiJ, C4 9oçf

Mailing Address (if different Iroin above:__________________________________________________________________

Phone #: 31 0 O1 —

GENERAL EVENT INFORMATION

Nameof Event: Mrr (3ta (g,y

Type of Event:

Proposed Date(s) 27/O Time(s)_____________________________________

Location: i 40 - opd I/acg.ey

Anticipated Attendance:

Cost Per Participant:

vent Sponsors: M4 I+4rTh eici LJOS J So.rw Prn Lvz..ig../

Event Description
Give a detailed description of the event in chronological order from the set up to take down. This shall include
event activities and timelines. Will there be any products/services given away? If so, what are they? Will there
he products or services sold or rented? Please include prices charged to consumers. What measures will be
taken to provide a safe event? Will alcohol be present or consumed at the event?

( 6--G )bJOêiJOJ cc7-VJ” 1C4o’4%%,M6,1VWU41,
4S’c4i -2 CLc,’6 VI1LLt’I iO d%?Wwpf -4’,4 jf to

‘%4A% (Pl o Pi

W1+i Sftzi/ft o fi4.5r Cew.’e’)



Kvent Site Plan and Equipment Layout
Attach a detailed site plan depicting the event’s layout, e.g. route map, equipment, parking, tables, seating, ten
canopies. stages, signs, banners, sound amplification systems, etc. Include photos or other written material
assist in providing visual claritication ol the event. Flanunable materials (e.g. tent) or cooking equipment wiH
require the approval of the City Fire Department, and possibly the County Health Department. Scaffolding,
bleachers, or other structures will require review by the Community Development Department. City ordinance
(5.56.120) prohibits sound amplification on public property without first filing for a permit. Applications fbr
sound amplification permits must he tiled with the Chief of Police no later than 10 days prior to the event date.

City Personnel and Equipment
Describe type(s), times and location of any requested City services andlor variances from normal traffic,
parking, City Ordinances, etc. Such services shall he hilled to the applicant at the prevailing City rate.

• j Icc.ii’fl s/Jr 0f j4* i1/LW

Gi k Sr ()r
C--OS4LJ 01- ViLri J1IiC,2c.’r , j;it

4-4 ç•7

Surety and Insurance Requirements
The City requires all organizations to provide evidence of general liability insurance in the amount of
$1 ,000,000. A certificate of insurance with the City of Manhattan Beach listed as additional insured, Insurance
Endorsement Form #1 and the Indemnification and Hold Harmless Agreement must be submitted for review and
approval by the City’s Risk Manager.

Submitting and Chanin2 Application
Applications must be submitted to the Parks and Recreation Department, 1400 Highland Avenue, Manhattan
Beach, CA 90266. Should there be any substantive changes to the event after submittal of the original
application, please submit a written request for review and approval. Any and all changes must be received one
month prior to event date.

* Vehicles at Beach/oier related events will be limited to those vehicles transnortinp br’e hvv mitpriiIc



CITY OF MANHATTAN BEACH
REQUEST FOR SPECIAL EVENT FEE WAIVER

The City of Manhattan Beach annually reviews requests for Special Event Fee Waivers. Waivers may he
granted for costs/fees associated with requested services (personnel, equipment and maicrials) provided by the
City.

Have you previously held this event! Yes V No__________

Were City fees waived? Yes No__________

$

$

Cost per Participant:
•‘Soco

Anticipated Cost of Event:

15oa

Anticipated Revenue from Event:

Proposed Special Event Fee Amount to be waived for this event

$

Explain why you believe the Special Event fees should be waived.

. 7o C,re, køs

“I N tiei r ck i:w
1 Lj/6 10 (‘‘ rj AI1F $A. .

Anticipated Donations from sponsors:

Anticipated Cash Donations from Sponsors:
OG

$ .1Sooo —

In-kind Donations from Sponsors:

$

Amount of Fees previously charged for event:

Fire:
3oo

Police:

Public Works:

$

ther:

$

Toal City Fees:
-

$

How will anticipated revenue be spent?

/ ,L c(J

E,r xA g “.

(Please use additional pages as needed)



Organization: I’Ô iOf<_ 1Qtt— (‘(Mm /1i (
Applicant Name and Title: )Qil/?1/ (JLd1P)

Addrecs: PO oyg’/ t,’-,t
Mailing Address (if different from abov: (S /‘1I7il9Ph
Phone #: k2clQ/Q/ drPCf (/O - -7719

GENERAL EVENT INFORMATION

NneofEvent:H(2!7h(l1 itI i’O/ h?u

Type of Event: /0k /2 t(Y)

____________________________________

Proposed Date(s) (1d 2-7 ,.2—U I 0

_________________________________

Location: /O4L A2Ur) (‘aArçP.

Anticipated Attendance: ‘tODO
Cost Per Participant: I15 ‘ #ILJO

Event Sponsors:

r2i’O. ?cLda -
cJOLmkicJLlkQ1ttcJ-nhO- pk. vi/i& hu nn€- ccped41
Lci-, Q-j‘ #IEi 1-h tHt. /

Event Descrintlon
Give a detailed description of the event in chronological order from the set up to take down. This shall include
event activities and timelines. Will there be any products/services given away? If so, what are they? Will there
be products or services sold or rented? Please include prices charged to consumers. What measures will be

taken to provide a safe event? Will alcohol be present or con umed at th event?

(f Lc1P fii,1h I. -t 1q— F4/ a14Arrim c(
C&Q StJ )Rh T—JIrI I_-041 ?hr,
t3 i ISh. /‘I thq id. -lfnlry Pc€ 4/5
po-,, T1€ rOcL i ( c’in/ IDHh
joi;4. ‘- flv d 4rrrk. fV5 QJfl/ etv(/

J

CITY OF IANHATAN BEACH
SPECIAL EVENTS APPIACATION

JOi1,’ I.fre(kL—

Time(s) 7!Jirir’, — In—i
P16— Arep?



CITY OF MANHATTAN BEACH
REQUEST FOR SPECIAL EVENT FEE WAIVER

The City of Manhattan Beach annually reviews requests for Special Event Fee Waivers. Waivers may begranted for costs/fees associated with requested services (personnel, equipment and materials) provided by theCity.

have you previously held this event? Yes No_________

Were City fees waived? Yes X No_________

Pol ice:

$

Public Works:

Other:

S p
Total City Fees:

How will anticipated revenue be spent?

%y rzftI i1 bt da’iW&i
Cthift,LL#)]IV ñr othi&/Rfrc

Explain why you believe the Special Event fees should be waived.
p i’-i acr d/cCuCci#d rzC/y W*17 Cawf’/ +)cfh & lc rme,ckd a Leqó.cy €rnL oSIi k1y cat ìô ,,- c j,

h o
- a—i t- n— ‘i pu4nP4 )i3-I-hAc 1&ee— C r*’d c -cm—’(Please use additional pages as needed) / ç3 QL4

Amount of Fees previously charged for event:

Fire:

Anticipated Donations from sponsors:

Anticipated Cash Donations from Sponsors:

4$

In-kind Donations from Sponsors:

so

Cost per Participant:

s/5-3O
Anticipated Cost of Event:

s 70000
Anticipated Revenue from Event:

$ ck%,
Proposed Special Event Fee Amount to be waived for this event

AL-I-

‘1



CITY OF MAN HATTAN IWACII
SPECIAL EVENTS APPUCA’rIoN

Organii.ation: — 1’ (1 t tt. t c. L (,c
( l(

Applicant Name and Title: I\ Lt_
)%. I • I i ( I-

Address: I ‘ ( L I a L \ (. 1’ . lfL1

Mailing Address (it’ different from above):_______________________________________________

Phone #: .l 0 L :V
- ‘

GENERAL EVENT INFORMATION

Name of Event: 3 $ v U ( ( .
,

Type oiEvent:LCflikL,fJ ftr’. t\lfsi’c. (c- ‘“ S.j h i.r I
‘

Proposed Date(s) 2D Time(s)
—

Location: \ftL1 ‘j-JIL. l)j l’-’-- ( .•.
Anticipated Attendance: SL /LL

Cost PerParticipant:W(C c f-, +
-.j.

-

Event Sponsors: (LI V\’lc i ?< .• 4_(y’-4

(•‘-__,_ ( t’-,L;;( ‘

•

(-r i- ..-

Event Description
Give a detailed description of the event in chronological order from the set up to take down. This shall include
event activities and timelines. Will there be any products/services given away? If so, what are they? Will there
he products or services sold or rented? Please include prices charged to consumers. What measures will be
taken to provide a safe event? Will alcohol be present or consumed at the event?

. - ‘f W 1
-# r Cy 1 t



CITY OF MANIIATAN IWACII
REQUEST FOR SPECIAL EVENT FEE WAIVER

The City of Manhattan Beach annually reviews requests for Special Event Fee Waivers. Waivers may be
granted for costs/fees associated with requested services (personnel, equipment and materials) provided by the
City.

Have you previously held this event? Yes No__________

Were City fees waived? Yes No___________

Amount of Fees previously charged for event:

Fire:

$

Police:

$ 2 uD

Public Works:

$

ther: ( -‘

$

Total City Fees:

$

$

In-kind Donations from Sponsors:

$

Cost per Participant:

$ -e
Anticipated Cost of Event:

Anticipated Revenue from Event:

Proposed Special Event Fee Amount to be waived for this event

Ic’ C) .) YD 0 g , / e Sç
Lv-z-

How will anticipated revenue be spent?

cc OrC r)’f’ IOO 0 v\ OOt O,t rC tLL

Tb(s frC,tt -l(&c. Se rcr&( u]LnCXC’ /O(4. /
£ flJcu (L,1flt1(( CictS.

Explain why you believe the Special Event fees should be waived.

OD’ Afoyi Ddc ‘ ve,i-i- -fL--t- hc 5ptr-fe,( -fL’i ç

hci’ i- p,iL -j )HtA/L 31

VT\ f( .3 ‘ L

Anticipated Donations from sponsors:

Anticipated Cash Donations from Sponsors:

(Please use additional pages as needed)



Event Site Plan and Equipment Layout
Attach a detailed site plan depicting the event’s layout, e.g. route map, equipment, parking, tables, seating. Icor
canopies. stages, signs, banners, sound amplification systems, etc. Include photos or other written material
assist in providing visual clarification of the event. Flammable materials (e.g. tent) or cooking equipment will
require the approval of the City Fire Department, and possibly the County Health Department. ScafThlding,
bleachers, or other structures will require review by the Community Development Department. City ordinance
(5.56.120) prohibits sound amplification on public property without first tiling for a permit. Applications br
sound amplification permits must he tiled with the Chief of Police no later than 10 days prior to the event date.

City Personnel and Equipment
Describe type(s), times and location of any requested City services and/or variances from normal traffic,
parking, City Ordinances, etc. Such services shall be hilled to the applicant at the prevailing City rate.

•___)

‘I( I (.((‘.

,( L ,. I C 09 ce
5iVc I

Surety and Insurance Requirements
The City requires all organizations to provide evidence of general liability insurance in the amount of
$1,000,000. A certificate of insurance with the City of Manhattan Beach listed as additional insured, Insurance
Endorsement Form #1 and the Indemnification and Hold Harmless Agreement must be submitted for review and
approval by the City’s Risk Manager.

Submitting and Changing Application
Applications must be submitted to the Parks and Recreation Department, 1400 Highland Avenue, Manhattan
Beach, CA 90266. Should there be any substantive changes to the event after submittal of the original
application, please submit a written request for review and approval. Any and all changes must be received one
month prior to event date.

Vehicles at Beach/nier related events will be limited to those vehicles tr1ncnnrtino Iroe hvu m,tpriIc



CITY OF MANHATfAN BEACH

SPECIAL EVENTS APPLICATION

Pganization: c\tv icv-’ Curcic
Applicant Name and Title: ‘S-2i r

Address: 4L \b’ ‘S4 cd4c ‘k
Mailing Address (if different from above): Y o. (R

Phone #:

GENERAL EVENT INFORMATION

Name of Event: (ç— t.jS .JIEiL F0_-
Type of Event: 0i rnL’J.1

______________________

Proposed Date(s) Oc-1- I -X1 2oo Time(s)%&. II,OkA.,a —itt/Sun o#-’5

Location: ]() L IpJJ(PI C — aai PJAOO

Anticipated Attendance: 5oo — op C)

Cost Per Participant: F#.

Event Sponsors: ½’r’e - c\

Event Description
Give a detailed description of the event in chronological order from the set up to take down. This shall include

event activities and timelines. Will there be any products/services given away? If so, what are they? Will there

be products or services sold or rented? Please include prices charged to consumers. What measures will be

taken to provide a safe event? Will alcohol be present or consumed at the event?

op pop -çD ci— ooo4-s 2&a O- l:,DpF. -q00

wdod ooc1 OOO+) boyhc <L “w6v j fe

vakk sldes - u4eL-rf- On

S4rc\ci4 Jf àtv.v’&i eL-iC w/ ).v 4.
ft eun+ s o.per v M pob\c. iI-s

1.00 4- LE cc ,€- J --

‘bte’ 4-wwe a% d ciydt cups.
‘& ‘g v.L Secu 4 hcrv- -o jWU y 4y+ +k

‘-o coe icyij x&- 4 - orck cj
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CITY OF MAN HATfAN BEACH

REQUEST FOR SPECIAL EVENT FEE WAIVER

The City of Manhattan Beach annually reviews requests for Special Event Fee Waivers. Waivers may be
granted for costs/fees associated with requested services (personnel, equipment and materials) provided by the
City.

Have you previously held this event? Yes )L No_____

Were City fees waived? Yes )L No_____

Amount of Fees previously charged for event:

Fire:

$

Police:

$

Public Works:

$

Other:

$

Total City Fees:

$

Anticipated Donations from sponsors:

Anticipated Cash Donations from Sponsors:

$ 3ce-r
[n-kind Donations from Sponsors:

$

Cost per Participant:

$

Anticipated Cost of Event:

$

Anticipated Revenue from Event:

$

Proposed Special Event Fee Amount to be waived for this event

$

How wilt anticipated revenue be spent?

ruer-io l$r Y CLW&

‘SSei( - Wi r.o c

f lLL3 W\ -t•, ccv

Explain why you believe the Special Event fees should be waived.

S - Srslw N dL) necs fow W4d4,i
Ct&Wd6_ \&zwS- O 4& o

- r
- ‘vxc y’c4 \D€er I VLJ€ Sr

ec-(-aw. ‘QwO r-r- - 1uyk
/

(Please use additionalpages as needed.)



Event Site Plan and Equipment Layout

h a detailed site plan depicting the event’s layout, e.g. route map, equipment, parking, tables, seating, tents,

ies, stages, signs, banners, sound amplification systems, etc. Include photos or other written material to

assist in préviding visual clarification of the event. Flammable materials (e.g. tent) or cooking equipment will

require the approval of the City Fire Department, and possibly the County Health Department. Scaffolding,

bleachers, or other structures will require review by the Community Development Department. City ordinance

(5.56.120) prohibits sound amplification on public property without first filing for a permit. Applications for

sound amplification permits must be filed with the Chiefof Police no later than 10 days prior to the event date.

City Personnel and Equipment

Describe type(s), times and location of any requested City services and/or variances from normal traffic,

parking, City Ordinances, etc. Such services shall be billed to the applicant at the prevailing City rate.

Surety and Insurance Requirements

The City requires all organizations to provide evidence of general liability insurance in the amount of

$1,000,000. A certificate of insurance with the City of Manhattan Beach listed as additional insured, Insurance

Endorsement Form #1 and the Indemnification and Hold Harmless Agreement must be submitted for review

and approval by the City’s Risk Manager.

Submitting and Changing Application

Applications must be submitted to the Parks and Recreation Department, 1400 Highland Avenue, Manhattan

Beach, CA 90266. Should there be any substantive changes to the event after submittal of the original

application, please submit a written request for review and approval. Any and all changes must be received one

month prior to event date.

Vehicles at Beach/pier related events will be limited to those vehicles transporting large, heavy materials.



CITY OF MANHATTAN IWACII
SPECIAl. EVENTS APPLICATION (

Organization:

Applicant Name and Title:

Address: L% J?F) Q ‘

Mailing Address (if different from above):
T

if
/

¶67c
Phone#: — C[

GENERAL EVENT INFORMATION

Name of Event: t 1L’- 7L 4J

Type of Event: F 2 Scti
Proposed Das) Time(s)’ cui H—/
Location: (L( (C71 r *— 7e
Anticipated Attendance: IC) C 0(5

Cost Per Participant: L) C”hfl ç —
Event Sponsors: VL14ñc4cO cl

Event Description
Give a detailed description of the event in chronological order from the set up to take down. This shall include
event activities and timelines. Will there be any products/services given away? If so, what are they? Will there
be products or services sold or rented? Please include prices charged to consumers. What measures will be
taken to provide a safe event? Will alcohol be present or consumed at the event?

k3OLkYC )fiI c)fl fri- ) 4
, Pc ç-- frl- Oc Fr’ Cxc le
C) -b f prc. / ‘4 t4o

-Plo + 4 ‘,oc vv4 4Cd -

7OC) “ 3fll%J p)A’/ 4r ccj

I

700 jrJfrn- r ch’w

c-y4o% A C) Pr Ir‘f frcJ
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Fvent Site Plan and K( ui ment la out
itach a detailed site plan depicting the event’s layout. e.g. route map, equipment, parking, tables, sealing, tents.

canopies, stages. signs, banners, sound amplification systems, etc. Include photos or other written material to
assist in providing Visual clarification of the event. Flammable materials (e.g. tent) or cooking equipment will
require the approval of the (‘ity Fire Department, and possibly the County Health Department. Scaftilding,
bleachers, or other structures will require review by the Community Development Department. City ordinance
(5.56.120) prohibits sound amplification on public property without first filing for a permit. Applications for
SOLifld amplification permits must he tiled with the Chief of Police no later than tOdays prior to the event date.

City Personnel and FAluipmenj
Describe type(s), times and location of any requested City services and/or variances from normal traffic,
parking, City Ordinances, etc. Such services shall he hilled to the applicant at the prevailing City rate.

Ct+y çíc 5àTY e5 d-a9

Surety and Insurance Reuuirements
The City requires all organizations to provide evidence of general liability insurance in the amount of
$1 ,000,000. A certificate of insurance with the City of Manhattan Beach listed as additional insured, Insurance
Endorsement Form #1 and the Indemnification and Hold Harmless Agreement must be submitted for review and
approval by the City’s Risk Manager.

Submitting and Changing Application
Applications must be submitted to the Parks and Recreation Department, 1400 Highland Avenue, Manhattan
Beach, CA 90266. Should there be any substantive changes to the event after submittal of the original
application, please submit a written request for review and approval. Any and all changes must be received one
month prior to event date.

!.jh.nIac ‘.t R,.nrhin,aar reI2nagi aavpntc will h.a iim,t,.s-I ta. •hncn njhi,’lac trqncnnrtinr, l.,rcrn han,,, n.ntnnnlo



CITY OF IANHATfAN BEACH
REQUEST FOR SPECIAL EVENT FEE WAIVER

The City of Manhattan Beach annually reviews requests for Special Event Fee Waivers. Waivers may he
granted tor costs/tees associated with requested services (personnel, equipment and materials) provided by the
City.

/
Have you previously held this event? Yes No___________

Were City fees waived? Yes No__________

Amount of Fees previously charged for event:

Fire:

$

Police:

$

Public Works:

$

/.
k_Idç

Total City Fees:

s

Anticipated Donations from sponsors:

Anticipated Cash Donations from Sponsors:

$

In-kind Donations from Sponsors:

$

Cost per Participant:

$

Anticipated Cost of Event:

$

Anticipated Revenue from Event:

4c). i

Proposed Special Event Fee Amount to be waived for this event

How will anticipated revenue be spent?

co%D r\iQ
]

Explain why you believe the Special Event fees should bq.waived.

O( t.tl k,e- 4-1c Jv1-’c--
‘4 çcJC%

ty

(Please use additional pages as needed)



CITY OF MAN HATAN BEACH

SPECIAL EVENTS APPLICATION

Organization: American Martyrs Parents Association

Applicant Name and Title: Mike Maloney. Chairperson American Martyrs 5K Run / Walk

Address: 1701 Laurel Ave.. Manhattan Beach. CA 90266

Mailing Address (if different form above): this is the School’s address

Phone #: School front office: 310.545.8559

GENERAL EVENT INFORMATION

Name of Event: 31th Annual American Martyrs 5k Run / Walk

Type of Event: 5K Run/Walk raising funds for American Martyrs School

Proposed Date(S) Saturday. February 26. 2011 Time(S) 8:00 a.m. — 9:30 a.m.

Location: Streets in and around American Martyrs Church and Ardmore between 1 3th and 33w.

Anticipated Attendance: Approximately 700 — 1.200 participants

ost Per Participant: $13.00 (child) to $23.00 (adult) depending upon T-shirt and breakfast options

Event Sponsors: Individual donations from Parish Members. American Martys School Families. Local

Businesses and Service Providers.

Event Description
Give a detailed description of the event in chronological order from the set up to take down. This shall include
event activities and timelines. Will there be any products/services given away? If so, what are they? Will there
be products or services sold or rented? Please include prices charged to consumers. What measures will be
taken to provide a safe event? Will Alcohol be present or consumed at the event?

The event begins at 8:00 a.m. Runners and walkers complete course by 9:00 a.m. Set up for events begins at

approximately 5:30 a.m. on the morning of the event. Clean up and takedown of material pertaining to the

event is completed by 11:00 am. All activities incidental to the event occur on the playground at American

Martyr’s School and inside/outside O’Donnell Hall at American Martyrs Church. No products/services are

given away. other than water, oranges or similar “give-away” items. The winners of the Men’s and Women’s’

Overall Divisions receive $100 gift certificates. Medals are awarded to top 3 finishers in various age

ategories. Breakfast is served outside O’Donnell Hall after the mn/walk. Alcohol will not be present or

‘onsumed at the event.



Event Site Plan and Eqjjjpment Layout
Attach a detailed site plan depicting the event’s layout, e.g. route map, equipment, parking, tables seating, tents
canopies, stages, signs, banners, sound amplification systems, etc. * Include photos or other written material to
assist in providing visual clarification of the event. Flammable materials (e.g. tent) or cooking equipment will
require the approval of the City Fire Department, and possibly the County Health Department. Scaffolding,
bleachers, or other structures will require review by the Community Development Department. City ordinance
(5.56.120) prohibits sound amplification on public property without first filing for a permit. Applications for
sound amplification permits must be tiled with the Chief of Police no later than 10 days prior to the event date.

For a depiction of the race course, please refer to the attached Registration Form from the 28” 5K Run / Walk.

City Personnel and Eguinment
Describe type(s), times and location of any requested City services and/or variances from normal traffic,
parking, City Ordinances, etc. Such services shall be billed to the applicant at the prevailing City rate.

We request the assistance of the Manhattan Beach Police Department from approximately 7:30 am. to 9:00

a.m. on the day of the race to help with motor cycle escort and traffic control at key intersections(14th and

Valley. Pacific and Valley. etc.).

Surety and Insurance Requirements
The City requires all organizations to provide evidence of general liability insurance in the amount of
$1,000,000. A certificate of insurance with the City of Manhattan Beach listed as additional insured, Insurance
Endorsement Form #1 and the Indemnification and Hold Harmless Agreement must be submitted for review
and approved by the City’s Risk Manager.

Submitting and Chanain Application
Applications must be submitted to the Parks and Recreation Department, 1400 Highland Avenue, Manhattan
Beach, CA 90266. Should there be any substantive changes to the event after submittal of the original
application, please submit a written request for review and approval. Any and all changes must be received one
month prior to event date.

* Vehicles at Beach/pier related events will be limited to those vehicles transporting large, heavy materials.



CITY OF MANHATTAN BEACH

REQUEST FOR SPECIAL EVENT FEE VAIVER

The City of Manhattan Beach annually reviews requests for Special Event Fee Waivers. Waivers may be

granted for costs/fees associated with services (personnel, equipment and materials) provided by the City

Have you previously held this event? Yes _.. No________

Were City fees waived? Yes .L No_______

Amount of Fees previously charged for event: Anticipated Donations from sponsors:

Fire: Anticipated Cash Donations from Sponsors:

$ 0 $10,000 (approximate)

Police: In-kind Donations from Sponsors

$1,944.00 (from 2006) $2,500 value (approximate)

Public Works: Cost per Participant:

2,946.00 (from 2006) $5.00 to $23.00

Other: Anticipated Cost ofEvent:

$ 0 $10,000 (approximate)

Total City Fees: Anticipated Revenue from Event:

$4,890.00 (from 2006) $8,000 to $10,000 (approximate)

Proposed Special Event Fee Amount to be waived for this event

$ 5,000

How will anticipated revenue be spent?

All revenue is given to the American Martyrs School Foundation for their Endowment Fund.

Explain why you believe the Special Event fees should be waived.

This will be the 31th consecutive year this event has been held. This event brings together approximately 1.200

runners annually, most from Manhattan Beach. in support of the community. It is for a charitable purpose and

çfits our community as well as American Martyrs School by helping support an important educational and

cultural resource in our Manhattan Beach Community.



CITY 01” NIANLIArrAN BEACh
SP:CIAL EVENTS APPLICATION

Organitation: VVtk ik Ljfts4 iJec&c Ht
Applicant Name and Title: /4’d(t—)t4t4At

/

Address: /20 l wtij c14 ?6
Mailing Address (if difflrent from above):__________________________________________________________

Phone #: 310 -

51/ 1 )

(;ENERAL EVENT INFORMATION

Name of Event: Pod - Ce ce &OM.

Type of Event:

Proposed Date(s) kofL 5, ( ( Time(s) — L

Location: L1t€ QI( -F
Anticipated Attendance: 2 3
Cost Per Participant: —

Event Sponsors: [‘z- 4t4 Jc
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Event Description
Give a detailed description of the event in chronological order from the set up to take down. This shall include
event activities and timelines. Will there be any products/services given away? If so, what are they? Will there
he products or services sold or rented? Please include prices charged to consumers. What measures will be
taken to provide a safe event? Will alcohol be present or consumed at the event?

vf t 7 j(

Ah,/cJLtkJ WtLL . b-fjee. y o
&c’i- wiLt &4 ‘,iaC& so.aE& cZJov tD

k ,4v. /

e - ----- v-i Li i- L. (:
t c>Ib Cm, iwZs, xvtL ‘pro J-e z oi) a’

L W14c JL , zJSc 1LLJ Jô p vUZ)(LfS o/ $ If . 4/
a(c-t ‘



Event Site Plan and E ui ment La out
tach a detailed site plan depicting the event’s layout. e.g. route map, equipment, parking, tables, seating, tents,

canopies. stages. signs, banners. sound amplification systems, etc. Include photos or other written material to
assist in providing visual clan itcation of the event. Flammable materials (e.g. tent) or cooking equipment will
require (he approval of (he City Fire Department, and possibly the County Health Department. Scaffolding,
bleachers, or other structures will require review by the Community Development Department. City ordinance
(5.56.120) prohibits sound amplification on public property without first filing for a permit. Applications for
sound amplification permits must he filed with the Chief of Police no later than 10 days prior to the event date.

City Personnel and Equipment
Describe type(s), times and location of any requested City services andlor variances from normal traffic,
parking. City Ordinances, etc. Such services shall be billed to the applicant at the prevailing City rate.
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Surety and Insurance Requirements
The City requires all organizations to provide evidence of general liability insurance in the amount of
$1,000,000. A certificate of insurance with the City of Manhattan Beach listed as additional insured, Insurance
Endorsement Form #1 and the Indemnification and Hold Harmless Agreement must be submitted for review and
approval by the City’s Risk Manager.

Submittln2 and Chanin! Application
Applications must be submitted to the Parks and Recreation Department, 1400 Highland Avenue, Manhattan
Beach, CA 90266. Should there be any substantive changes to the event after submittal of the original
application, please submit a written request for review and approval. Any and all changes must be received one
month prior to event date.
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CITY OF MANHATTAN BEACH
REQUEST FOR SPECIAL EVENT FEE WAIVER

The City of Manhattan Beach annually reviews requests for Special Event Fee Waivers. Waivers may be
granted for costs/fees associated with requested services (personnel, equipment and materials) provided by the
City.

Have you previously held this event? Yes V No__________

Were City fees waived? Yes V No__________

Amount of Fees previously charged for event:

Fire:

$

Police:

$ CD—

Public Works:

$ 0•—

Other:

S 0•-

Total City Fees:

5 0—

Proposed Special Event Fee Amount to be waived for this event

How will anticipated revenue be spent?

ftue ocp-eJ

Explain why you believe the Special Event fees should be waived.
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Anticipated Donations from sponsors:

Anticipated Cash Donations from Sponsors:

s 0-

In-kind Donations from Sponsors:

s

Cost per Participant:

S 0—

Anticipated Cost of Event:

s 0-

Anticipated Revenue from Event:

5 0—
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CITY OF MANHATTAN BEACh
SPECIAl. EVENTS APPLICA’IION

Organiiation: AbbThô11 1cw7e41AsVy P rs
Applicant Name and rule: ,qe on Pw I.LLPZ 5k, L,isr Ap&so
Address: 120 MOrflJflgri

Mailing Address (if different from above):________________________________________________________

Phone #: - 7t -26(1

GENERAL EVENT INFORMATION

Nameof Event: RObIY*OVL fAJ’ lAJ-’

Type of Event: k Rui/ LtJLLk

Proposed Date(s) Mi4h IZ, 2.011 Time(s) :o0 — g:00R

Location:

Anticipated Attendance: 51)0 700

Cost Per Participant: .. 25 ‘°

Event Sponsors: ML4a.4 CkeA/ 4 C4

Dr. Le Ks 1 1) D Y. ScoDt Ra.ck

Event Description
Give a detailed description of the event in chronological order from the set up to take down. This shall include
event activities and timelines. Will there be any products/services given away? If so, what are they? Will there
be products or services sold or rented? Please include prices charged to consumers. What measures will be
taken to provide a safe event? Will alcohol be present or consumed at the event?
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:vent Site Plan and F( Ui ment La ou

( tach a detailed site plan depicting the event’s layout. e.g. route map, equipment, parking, tables, seating, tents,
canopies. stages. signs, banners. sound amplification systems. etc. Include photos or other written material to
assist in providing visual clarification of the event. Flammable materials (e.g. tent) or cooking equipment will
require the approval of the City Fire Department, and possibly the County Health Department. Scaffolding,
bleachers, or other structures will require review by he Community Development Department. City ordinance
(5.56. I 20) prohibits sound amplification on public property without first filing tr a permit. Applications fbr
sound amplification permits must he tiled with the Chief of Police no later than 10 days prior to the event date.

City Personnel and Equipment
Describe type(s), times and location of any requested City services and/or variances from normal traffic,
parking. City Ordinances, etc. Such services shall be billed to the applicant at the prevailing City rate.
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Surety and Insurance Requirements
The City requires all organizations to provide evidence of general liability insurance in the amount of
$1,000,000. A certificate of insurance with the City of Manhattan Beach listed as additional insured, Insurance
Endorsement Form #1 and the Indemnification and Hold Harmless Agreement must be submitted for review and
approval by the City’s Risk Manager.

Submittln2 and Chan2in Appilcatlon
Applications must be submitted to the Parks and Recreation Department, 1400 Highland Avenue, Manhattan
Beach, CA 90266. Should there be any substantive changes to the event after submittal of the original
application, please submit a written request for review and approval. Any and all changes must be received one
month prior to event date.
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CITY OF MANHATTAN BEACH
REQUEST FOR SPECIAL EVENT FEE WAIVER

The City of Manhattan Beach annually reviews requests 11r Special Event Fee Waivers. Waivers may be
granted for costs/fees assxiaied with requested services (personnel, equipment and materials) provided by the
City.

Have you previously held this event? Yes V” No__________

Were City fees waived? Yes No___________

Amount of Fees previously charged for event: Anticipated Donations from sponsors:

Fire: Anticipated Cash Donations from Sponsors:

$ 10)000

Police:

$ Lf3L

Public Works:

•c
-

Other:

$

Total City Fees:

s71OI —

In-kind Donations from Sponsors:

$ 3, 000 - prii’vWII + iv_
)

Cost per Participant:

2c

Anticipated Cost of Event:

Io)crAr

Anticipated Revenue from Event:

s ocx net

Proposed Special Event Fee Amount to be waived for this event

$ __11700

How will anticipated revenue be spent?
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Explain why you believe the Special Event fees should be waived.
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2011 Robinson Fun Run — Event Description

3/02 & 3/09/11 — Distribution of flyers to all residences located on the race course. The
flyers will alert the neighborhood to the time and date of the event and will outline the
course, as well as inform neighbors that they should make arrangements prior to the
race to move their cars if they need to exit the neighborhood during the race.

3/10 (p.m.) and 3/11 (a.m.) — Training meetings for all race course volunteers.

3/11 — Distribution of race t-shirts and race numbers as well as any give away items
such as sunscreen, water bottles, pens, etc.

3/12 - RACE DAY
6:30a.m. - Prime Time Race Co., volunteers, and volunteer police arrive for set up on
Robinson’s Fowler Field. Volunteer police and Robinson parent Eric Hartman prepare
barricades and race course.
7:45a.m. — Each volunteer will ensure that the barricades at their site are secure prior to
the start of the race.
8:00a.m. — Race started by police escort.
9:00a.m. — Cones picked up.
9:20a.m. — Awards ceremony on Robinson’s Fowler Field.

Water, Peet’s Coffee, Noah’s Bagels, and Grow oranges will be provided to all race
participants at the end of the race. We may also sell gelato.

NO ALCOHOL will be served or sold at this event.

In an attempt to improve the operation of this event, the following events have taken
place:

1. Representatives from Robinson School have met with Richard Gill and Sergeant
Mark Mason to discuss the community’s concerns and how to better organize
this race.

2. The school will distribute notices to all residents on the race course twice, prior to
the event. Plus the police barricades, which are posted 72 hours prior to the
event, will serve as a third reminder to the community. The Chairperson’s phone
number is included on these flyers to address any special concerns from
neighbors.

3. Richard Gill has been in contact with residences that have addressed specific
concerns about the race.

4. The Manhattan Beach Police Department will conduct two training sessions for
race course volunteers to educate them about their responsibilities on the race
course.
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(I’I’Y OF NIANIIATTAN IWA(II
SPECIA 14 EvEN’rs APPLICATION

Organitation: Rtchstone Family Center

Applicant Name and Title: Doris Boytngton, Chief Operating Off [cer

Address: 13620 Cordary Avenue, Hawthorne, CA 90250

Mailing Address (if di ftirent from above):__________________________________________________________________

Phone#: (310) 9701921 x103

________

UJ+nJ1, u
GENERAL EVENT INFORMATION

Name of Event: Richstone Pir—to—Pter Walkathon

Type of Event: Walkathon

Proposed Date(s) April 23, 2011 C’) Time(s) 6:30am set—up/8:OOam:event/1O:OOam:clea

Locution: Xanhattan Beach Pier start and finish of Walk

Anticipated Attendance: 800

CosiPerParticipant: $25.00 (to receive T—shirt)

vent Sponsors:_______ Local businesses

Event Description
Give a detailed description of the event in chronological order from the set up to take down. This shall include
event activities and timelines. Will there be any products/services given away? If so, what are they? Will there
be products or services sold or rented? Please include prices charged to consumers. What measures will be
taken to provide a safe event? Will alcohol be present or consumed at the event?

6:30am: Set—up (Tables, chairs, balloons, small stage)

7:30am: Registration; light breakfast (coffee,julce,muffins). No alcohol. Nothing is sold.
8:00am: Walk begins

9:00am: Walkers return;closing ceremony; walkers receive T—shirts

10:00am: Cle2n—up

This is a fun family event that is calm and safe celebrating “Child Abuse Prevention Month”



Event Site Plan and Equipment layout
Attach a detailed site plan depicting the event’s layout, e.g. mule map, equipment, parking, tables, seating, tent
canopies, stages, signs, banners, sound amplification systems. etc. Include photos or other written material
assist in providing visual clarification of the event. Flammable materials (e.g. tent) or cooking equipment will
require the approval of the City Fire Department, and possibly the County Health Department. Scaffolding,
bleachers, or other structures will require review by the Community Development Department. City ordinance
(5.56.120) prohibits sound amplitication on public property without first filing for a permit. Applications for
sound amplification permits must he tiled with the Chief ot Police no later than 10 days prior to the event date.

City Personnel and Equipment
Describe type(s), times and location of any requested City services and/or variances from normal traffic,
parking. City Ordinances, etc. Such services shall be billed to the applicant at the prevailing City rate.

Locations needed: lower and upper parking lots either side of the pier.

Services: Barricade of street (Manhattan Beach Blvd.) at Ocean

Surety and Insurance Requirements
The City requires all organizations to provide evidence of genera] liability insurance in the amount of
$1 ,000,000. A certificate of insurance with the City of Manhattan Beach listed as additional insured, Insurance
Endorsement Form #1 and the Indemnification and Hold Harmless Agreement must be submitted for review and
approval by the City’s Risk Manager.

Submittin2 and Chan2in2 Application
Applications must be submitted to the Parks and Recreation Department, 1400 Highland Avenue, Manhattan
Beach, CA 90266. Should there be any substantive changes to the event after submittal of the original
application, please submit a written request for review and approval. Any and all changes must be received one
month prior to event date.

Vehicles at Beach/pier related events will be limited to those vehicles transporting large, heavy materjais.



CITY OF MANhATTAN BEACH
REQUEST FOR SPECIAL EVENT FEE WAIVER

The City of Manhattan Beach annually reviews requests for Special Event Fee Waivers. Waivers may he
granted tor costs/lees associated with requested services (personnel, equipment and materials) provided by the
City.

Have you previously held this event? Yes X No__________

Were City fees waived? Yes x No__________

Amount of Fees previously charged for event:

Fire:

$

Pol ice:

$

Public Works:

$

ther:

$

Total City Fees:

$

Anticipated Donations from sponsors:

Anticipated Cash Donations from Sponsors:

$ 60,000

In-kind Donations from Sponsors:

$ 15,000

Cost per Participant:

$ 25.00

Anticipated Cost of Event:

S 9,000

Anticipated Revenue from Event:

$ 130,000

Proposed Special Event Fee Amount to be waived for this event

How will anticipated revenue be spent?

The dollars raised at this event will be used to fund Richstone child abuse and

violP.nce prevention and treatment programs.

Explain why you believe the Special Event fees should be waived.

Richstone Family Center serves families lying in Manhattan Beach and surrounding areas.

The Center provides services and resources for local residents seekin information about

parenting, violence prevention and afterschool resources.

(Please use additional pages as needed)



(ITY OF MANIIA1TAN IWACI1
SPECIAL EVENTS APPLICATION

Organization: 6X 1CVLCL’’ S L4c I

___________—

Applicant Name and Title: (PYUL,O€44LSEtL.J O - d-z, j r—
Address: t’I 33 ô ,4 ‘2f, 1’
Mailing Address (if different from above): 9’
Phone #: 310. V.

GENERAL EVENT INFORMATION

Name of Event: VI I 4v’I 67.]Zf 5K H FF
Type of Event: 5 K -Fv r yvi € y r ‘J’1, k, /s
Proposed Date(s) JL..i vtL , O1 I Time(s) DO & .yr7.
Location: V &pOI rI4 -OLAr3 t1 i4// V4/f/
Anticipated Attendance: I coo
Cost Per Participant: fi 5 /4 fi )
Event Sponsors: -Io bt 4-’ fr’fr.ir’d1.

Event Description
Give a detailed description of the event in chronological order from the set up to take down. This shall includeevent activities and timelines. Will there be any products/services given away? If so, what are they? Will therebe products or services sold or rented? Please include prices charged to consumers. What measures will betaken to provide a safe event? Will alcohol be present or consumed at the event?CO-i 4 terob Lt p1 C- spr-7sr re r ;%fr( ftvu’ Lt-t 11a. p b-fre, IL r ii. c
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Event Site Plan and Equipment Layout



Attach a detailed site plan depicting the event’s layout, e.g. route map, equipment, parking, tables, seating,
tents, canopies, stages, signs, banners, sound amplitication systems, etc. • Include photos or other written

aterial to assist in providing visual clarification of the event. Flammable materials (e.g. tent) or cooking
‘ quipment will require the approval of the City Fire Department, and possibly the County I Icaith Department.

Scafibiding, bleachers, or other structures will require review by the Community Development Department.
City ordinance (5.56.120) prohibits sound amplification on public property without first filing for a permit.
Applications for sound amplification permits must be tiled with the Chief’ of Police no later than 10 days prior
to the event date.

City Personnel and Equipment
Describe type(s), times and location of any requested City services and/or variances from normal traffic,
parking, City Ordinances, etc. Such services shall be billed to the applicant at the prevailing City rate.

-j-. d-t. .v -W4 lz1c -- c/4-
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(aretv and Insurance Requirements
The City requires all organizations to provide evidence of general liability insurance in the amount of
$1,000,000. A certificate of insurance with the City of Manhattan Beach listed as additional insured, InsuranceEndorsement Form #1 and the Indemnification and Hold Harmless Agreement must be submitted for reviewand approval by the City’s Risk Manager.

4LU vL

Submitting and Chanin Application
Applications must be submitted to the Parks and Recreation Department, 1400 Highland Avenue, ManhattanBeach, CA 90266. Should there be any substantive changes to the event after submittal of the originalapplication, please submit a written request for review and approval. Any and all changes must be received onemonth prior to event date.

Vehicles at Beach/pier related events will be limited to those vehicles transporting large, heavy materials.



(‘ITY OF MANHATTAN BEACH

REQUEST FOR SPECIAL EVENT FEE WAIVER

[he City of Manhattan Beach annually reviews requests for Special Event Fee Waivers. Waivers may be
granted for costs/fees associated with requested services (personnel, equipment and materials) provided by the
City.

I (ave you previously held this event? Yes_____ No_____
Were City fees waived? Yes_ No_____

Amount of Fees previously charged for event: Anticipated Donations from sponsors:
Fire: Anticipated Cash Donations from Sponsors:
$ s)1-Ir $ ?OOc’ -r
Police: In-kind Donations from Sponsors:
$ 2i2_3t, $ ooo
Public Works: Cost per Participant:
$ 2q35. 4 $ 2-S--f.i/jf O
Other: Anticipated Cost of Event:
$___________ $ ippp— tz?O
Total City Fees: Anticipated Revenue from Event:
$ ii,q

$ 3a,ooo
Proposed Special Event Fee Amount to be waived for this event

$

How will anticipated revenue be spent?
I 4- J4-1t lid., -6v- & y’r ppj1 -k, -H-CL

tY7 S ! L-A-uA. L-14d c-44i 4Z2 tezW 1PrVri ,,.,S
[4wf. d+&’ c-ta , h- mf

Explain why you believe the Special Event fees should be waived.
&L-tt4L 41j- rT4)j i4-V’

‘-‘ )‘t1fpt4+ ry,izAu fl LiiL pT21’rA4v-41 f O?tA. 4hi •

(V3 (Y44 & 6W f4t’Arr14-} rcU4A-l44-Y1t CZ>fl pttY zAt..
(Please use additional pages as needed.)



CITY OF MAN IIArrAN BEACh
SPECIAL EVENTS APPLICATION

Organiiation: EC( 1do odaoAj
Applicant Name and Title: Cô hoIe, ;r.dor
Address: 32 So. Pk 1t.-1 (iI UZ
Mailing Address (if different from above): P0 i/in c o7
Phone #: 310 .‘303 3 L

GENERAL EVENT INFORMATION

NameofEvent: (A)(IIL
Type of Event: good 4 L4)ii. ii V. c,w/ S (-l u +cjf’J S

Proposed Date(s) 1UYL. H, -2_V ii Time(s) -/.0
Location: frl.r I—-i ca4cy Cl t 6
Anticipated Attendance: jL/Q

Cost Per Participant. ZOO
vent Sponsors: Lie.iron, At-’ir cai-i f4r)l,ij.c, &ijIt

Event Description
Give a detailed description of the event in chronological order from the set up to take down. This shall include
event activities and timelines. Will there be any products/services given away? If so, what are they? Will there
be products or services sold or rented? Please include prices charged to consumers. What measutes will be
taken to provide a safe event? Will alcohol be present or consumed at the event?

The event takes place on Manhattan Country Club center court with
additional courts located on both sides and one behind. Classic Rents will
begin set up of equipment and tents Friday afternoon through early evening.

______Remaining

set up will be done on Saturday morning starting at 9 a.m. The

________

event begins at 5 p.m. with wine tasting and restaurant food sampling. This
portion of the event ends at 7p.m. The auction starts at 7:30 p.m. This is
also when the restaurants and wineries begin breakdown. The Live Auction

______

ends and the band begins at 8:30 p.m. The Silent Auction runs from 5 p.m.
til closing at 9:30 p.m. The event closes at 10 p.m. The remaining

________

breakdown occurs Sunday morning. Wine is served. Security will be in
place.



Event Site Plan and Equipment layout
Attach a detailed site plan depicting the event’s layout, e.g. route map, equipment, parking, tables, seating, tents.
canopies, stages, signs, banners. sound amplification systems, etc. Include photos or other written material t(
assist in providing visual clarification of the event. Flammable maeriak (e.g. tent) or cooking equipment will
require the approval of the City Fire Department, and possibly the County Health Department. Scaffolding,
bleachers, or other structures will require review by the Community Development Department. City ordinance
(5.56. 120) prohibits sound amplification Ofl public property without first tiling for a permit. Applications for
sound amplitication permits must be tiled with the Chief of Police no later than 10 days prior to the event date.

40 L Yoj44d ja s’1 /c d4ñ /
City Personnel and Equipment
Describe type(s), times and location of any requested City services and/or variances from normal traffic.
parking, City Ordinances, etc. Such services shall be billed to the applicant at the prevailing City rate.

Surety and Insurance Requirements
The City requires all organizations to provide evidence of general liability insurance in the amount if
$1,000,000. A certificate of insurance with the City of Manhattan Beach listed as additional insured, Insurt e
Endorsement Form #1 and the Indemnification and Hold Harmless Agreement must be submitted for review and
approval by the City’s Risk Manager.

Qh /O

Submitt1n and Chan2in2 Application
Applications must be submitted to the Parks and Recreation Department, 1400 Highland Avenue, Manhattan
Beach, CA 90266. Should there be any substantive changes to the event after submittal of the original
application, please submit a written request for review and approval. Any and all changes must be received one
month prior to event date.

Vehicles at Beach/pier related events will be limited to those vehicles transporting large, heavy materials.



Public SafL4P2

$ Wt’v?d ‘-fi]’)
(er:

$

Total City Fees:

S (‘f7zq— Wc(\jd)

(;ITY OF MANHATTAN BEACh
REQUEST FOR SPECIAL EVENT FEE WAIVER

he City of Manhattan Beach annually reviews requests for Special Event Fee Waivers. Waivers may be
granted for costs/fees associated with requested services (personnel, equipment and materials) provided by the
City.

Have you previously held this event? Yes No___________

Were City fees waived? Yes No___________

Amount of Fees previously charged for event: Anticipated Donations from sponsors:

Fire: Anticipated Cash Donations from Sponsors:

LAberj 12i)

eo: SQU.&)d PJrL,v’d. In-kind Donations from Sponsors:

$ IA)fllI4Od (ro’) $ 100

Cost per Participant:

$ -W0

Anticipated Cost of Event:

$ /5-O COo
Anticipated Revenue from Event:

$ po13OO
Proposed Special Event Fee Amount to be waived for this event

$

Flow will anticipated revenue be spent?

i 5’’+- (( cv—
put tii.

Explain why you believe the Special Event fees should be waived.

O O J’4G’fGAk ‘J 84&&I k4Ja
kL2J1{o 1 rnL4 &4ooO o ifr,; I1A

S-cth 411 OLLO 41oø4 j’j6O j2J€J

‘Iv -1k sd. A‘wo.Jo feto
tL4A use additional pages as needed)



( [I’Y OF \1 iNl [V[’l’.i’%4 nI’::(’l1
sl’i:cLi. i:’i:’i’s ,.PI’I i(V l’I( )%J

Growing Great

)r”,iIlp/aliun:

________

Sarah Geib, Executive Director, Growing Great & Joe Lewis, Owner. Joe Lewis Company

\I)l)lic.lII( ane .nicl [it Ic:

________ __________________ _______________________

\ddress: 2617 Bell Ave Manhattan Beach CA 90266 -_______

_____________________________

- 2711 Sepulveda Blvd 279 Manhattan Beach CA
\‘l.iiliiii .\ckliess (ii clii leteni itoin .ihive :

______________________________________________________________________________

Phone 1*: 310 939 9216

(;:NF:R,t. I.:vii:N’r INFORMA’I’H)N
Healthy Living Festival

‘4anic Ut l-veiit:
Community Event / Fundraiser

I pe ol Lvcn(: —

Sunday, r - .

12 -4 pm
I ii )pOSCd I )atci s )

_____________________

— In ne(s)

__________________________________________________________________________—

Location: 13th Street & Civic Center Plazas

500-3,000 during the course of the event
.\nticipated ,\tti.ndaiice:

________________________________________________________________________

( ost Per Participant: ‘rhe event is free and open to the public. There may be a charge

for activities/food based on similar pricing from the previous event (May 17, 2009)
l:’ent S1nsors:

To Be Determined -—_____

1vunt Description
(i ye a detailed (Iescril)tion ii the event in chronological order 1mm the set up to take down. This shall include

event activities and (imelines, Will [here he any products/services given away? If so, what are they? Will [here

he products or services sold or rented’? Please include lrices charged to consumers. What measures will he

taken to provide a saft event’? Will alcohol he present or consumed at the eent’?
Healthy Living Festival is a community event celebrating healthy eating, fitness and wellness.

It is scheduled for Sunday, May 16 from 12:00 - 4:00 pm at the 13th Street & Civic Center Plazas

in downtown Manhattan Beach. Consistent with GrowingGreat’s mission to inspire healthy eating for

chu1drenaiicicIults. it will be a family frind1y event open to the entire community.

Please see attached Item C



i•: (lit Site han and hiinpmvnt I .doiiL

\itali .i lci,iilcl Ii4.. l.iII lciiiciiii the c\eilIs (.t\uiit. C.2. l)Lite Il.i. ejLlijNiicli(. jiii klIn1. taliL’s. \e;ltIllC.

leilis. u,lIH)I)Is. stl’’.s. ‘.IUII’s. liaiiiici”. ‘..HiI)(i •IIilf)lliiL.Ilit)Ii ‘V’.iCiii5. Incliile 1)110105 0! oilier \ riiieii

iiiai,ial to .issl%I Iii l)l0 idini visu,il claIiliLilio)I1 0)1 the C\CIII. I I:iiniii,ihle iii.iierials Ic u. clii) or i.oukiiig

L(ltiIl)IiIelit II icitiie the .iipruah oh he ( ily I ire )cpai tiiieiit. inLl possihlv the ( ‘nLtiit I health I )epaitllielll.

ScaIloIdiiii1. hleachcrs. or other structures will i•eqiiiie Ic’ ICW hy the ( ‘oiluliuilliy I)e’.ehnpnicnt I)ep.titiiieiii.

(‘liv ordinance (5.56. I 20) prohihits sound .ifliplihicaiiflhl Ofl j)tihlic property \VitliOLt( irst Iiliiiil Ioi a penhli(.

\pliIicHions br souiid aiiiplihciiion l)eIIiiIts iliust he I ilcd with the ( hiei of Police no later than B) (lays prior

It) the e ciii (late.

City Personnel aiui hiuipnwnt

I )cscrihe ty pets . I I IICS and local ion oh any i cijuesled ( ‘ity services iiidIor ariances from nonnal I rail ic.

parking. City ( )rdinances. etc. Such sei ices %halI he hi lied to the applicant at the prevailing (‘itv rate.

Capture Parking Meters:

• 13th Street will be used for set-up and breakdown. We are requesting the use of the

parking spaces on the south side of 13th Street for the entire day. This request is consistent with

laStyedL evuL.

Trash:

________

• Additional disposable trash receptacles will be provided on the plazas.

Portable Restrooms:

•jS) Portable Restrooms for event use at 13th Street Plaza near existin trash area)

Surety and Insurance Requirements
[he City reIuires all urgani/alions to provide evidence ol general I iahility insurance in the amouni of

I .000.( )t )0. A cert i licate of i risurance ith the City oh Manhattan Beach listed as additional insured. Insurance

lndorsemen1 h)rin I and the I ndemiii hcation and I h)ld Harmless Agreement mUst he siihniittcd fl)r review

and approval by the ( ‘ity s Risk Manager.

Submitting and (‘hanging1pplication

Applications iliUst he siIl)Iflitted to) the Parks •iiiil Recreation Departinetit. I 40() I highland Avenue. Manhattan

Beach. CA 0)) )266. Shou ki there he any suhsiant i ye Lhanges to the c’ ciii alter submittal ot the original

apphicaliuii. please suh,uii a ‘. ii tien re(uesl for review and approval. i\ny and all changes must he received one

ItIt)iith 1)110)1 to event date.

il IiiIINt_.r I1I:ILL(I c\.IiI’. ‘ ill Ic I111)lle(l ‘ ‘..IiiIc tr:II1.I)tI(I)I! I.lr.!i. ioiiciiai.



(‘I [V ( )F ‘l.”l l.V[i’N BF.( II

RFQtFS’[ FOR sl’i;(l.L VINi’ ii•:i V l’v FR

Ihe ( iy )I MII)lI.llI,lIi lle.ich ;IlinLlIlly IC\ I\’5 le(jLIC’tS lOt Sieuiil Ieiit lee \V.i ers. \\/Jl\t..’rs iiiay he

rJI)Ie(l Ii )1 Ct )sl s/lecs ,issoct.itctl illi leg nested ser’ ices ( perst mnel. equ ipii tent .niid iua(erials ) provided h I he

(‘ity.

I hive y )U p1ev iously held this e’ eni ! Yes
X

No

_________

x
Were ( y lees waived.’ ‘ies______ No______

mount of Fees previously charged for event:

re:

i; ‘13

____

Public Works:

2.Zj

Other:

lotal Civ Fees.

nticipated Donations troni sponsors:

.\nticipaed (‘ash Donations froiii Sponsors:
20, 000

$

I n—kind Donal ions from Sponsors:

ç 15,000

( ‘ost per Participant:

$0

Anticipated Cost of Event:

20,000

\ntici pated Revenue irom Event:
10,000

Proposed Special Event Fee mount to he waived for this event

I low will anticipated revert uc be spent?
All revenue will directly support the GrowingGreat school garden and nutrition programs in 20 schools

throughout Manhatran Beach and Los Angeles.

Ex1,lain why ‘voLt believe the SpeciLl Event lees huiiId he wai’ ed.

GrowingGreat is a small nonprofit educating_8,000 children and families

a year in Manhattan Beach and neighboring districts. In partnership with the Manhattan Beach City,

we hope to educate over 3000 more Manhattan Beach community members and be able to expand our nutrition

LcJyLdLctccI.LLL tv ti.Iicc,l thiciuy1i.,ut. Lc Tli MB CiLy LxtLhi iid UJJSJJ L iz

fundamejp_ the success and growth of GrowingGreat.

__________________________________—

Plea V(’ live (1(I(l!t!(1,uiI /NH,’e.v as ,ice(/ec/.
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City of Manhattan Beach
Special Events Application

05-16-2010

Healthy Living Festival

ITEM C:
Event Description

See Attached: Event Day Schedule

Healthy Living Festival is a community event celebrating healthy eating, fitness and wellness.

It is scheduled for Sunday, May 16 from 12:00 — 4:00 pm at the 13°’ Street & Civic Center

Plazas in downtown Manhattan Beach. Consistent with GrowingGreat’s mission to inspire

healthy eating for children and adults, it will be a family friendly event open to the entire

community.

Goals for the event are to:
• Increase awareness of the importance of nutrition education as a preventative

healthcare tool;
• Increase awareness of and raise money for GrowingGreat’s school garden and nutrition

education programs;
• Pave the way for future community supported “healthy eating” initiatives by promoting

the Manhattan Beach Farmers’ Market.

The event will feature:
• Booths and presentations focused on the exploration of healthy eating, green living and

physical fitness
• Samples of produce from Manhattan Beach Farmers’ Market
• Food tastings from our city’s restaurants
• Healthy food available for purchase
• Products for sale similar to last year’s event (baskets, reusable grocery bags, t-shirts,

etc.)
• Local musicians & family oriented musical groups
• Fun family activities

There will be 60-65 booths around the 13°’ Street & Civic Center plaza and amphitheater areas

featuring restaurants, healthy eating exhibitors, a stage for performances, and activities. These

participants will include organizations such as Surfrider, MB Farmer’s Market, Registered

Dieticians and GrowingGreat.

Local restaurants will be solicited to offer food samples. Local and regional businesses,

corporations and organizations will be solicited for cash donations and sponsorships.
GrowingGreat is a non-profit school garden and nutrition education organization founded in

Manhattan Beach and dedicated to inspiring children and adults to adopt healthy eating habits

through collaborative programs in schools, homes and communities. Over 150 volunteers

create and deliver programs which serve over 8,000 children and adults in Manhattan Beach, El

Segundo, Hawthorne, Los Angeles and Culver City.



GrowingGreat will sell promotional items such as T-shirts, aprons, additional market bags, etc.
Specific items and prices TBD. Energy Muse jewelry, custom designed for GrowingGreat, will
also be sold. Prices of GrowingGreat I Energy Muse jewelry range from $20-$1 00.

Equipment such as booths, tables, chairs, linens, and staging will be rented from outside
vendors.

Safety Procedures:
• Well informed staff throughout event site
• Provide all Metlox Merchants with an event notice
• Constant radio communication with all key staff
• Directional signs placed throughout event site
• Clean-up crews present to maintain site & restrooms
• Adherence to all City Codes
• City of MB Police and Fire informed of event
• Event during daylight hours

ITEM D:
Event Site Plan and Equipment Layout
See Attached: Event Ground Plan



‘3)

Healthy Living Festival
Sun, May 17th, 2009

Time Responsibility Action

Saturday1May 16th

9:00AM- 11 OOAM Andy Gump Deliver Port-o-Johns & Sinks
City of Manhattan Beach Post “No Parking signs on 13th st. (btwn Valley & Morningside)

Sunday, 5117
7 OOAM JLC Prep Truck WI JLC Gear

Mark Booth Locations

Distnbute Power
8:00AM Public Works Drop Power boxes

800AM - 6:00PM City of Manhattan Beach Capture (35) parking meters within Metlox
8:30 AM Rental Co. I JLC RENTALS: Drop

Volunteers Arrive

JLC I Event Staff Site Prep (move port-o-johnlsinks in place 1st)

Load-In: Staging

Set-up (60) booth tents or umbrellas, tables & chairs
9:30AM - 12:00PM Exhibitors Check-in, Load-In & Set-Up

10:00AM DJ Load-in Audio
11:30AM JLC I Volunteers Crew & Staff meeting

10:00AM - 12:00PM JLC Place directional and information signage
10:15PM -11:45PM Talent Sound Check

Port-o-Johns Service attendants on-site
12:00PM Healthy Living Festival Event Begins & Sponsor Booths Open

12:00PM - 4:00PM Activities Booths/Areas Open
Event Stage Performances

4:00PM - 7:00PM Healthy Living Festival Event Ends & Tear Down
Sponsors Load-Out

5:30PM Rental Co. I JLC RENTALS: Pick-up
JLC I Volunteers Metlox Plaza? 13th at Clean-Up

[ Monday, 612012009
10:00AM Andy Gump Pick-up Port-o-Johns
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