
    

  

APPLICATION ACCEPTANCE 
POLICY 

  CONDITIONAL 
DISTRICT REZONING 

 
 
 
 
 
 

Chatham County understands that clear expectations make the application and 
development review processes easier for both applicants and staff. The policies outlined 
below will enable Planning Department staff to move the process along in a way that 
ensures that each application receives the attention it deserves. Staff desires to complete 
review of projects in an accurate and timely manner. Due to the preparation, reviews, and 
public hearing schedules, working with incomplete materials detracts from the timely review 
of applications. 
 
1. Applications are to be reviewed for completeness by staff prior to being officially accepted 
for review. Applications that are dropped off or mailed in cannot be accepted without prior 
approval from the Zoning Administrator. 
 
2. Checklists for each type of request are provided with each application package. If the 
application does not contain all required items on the checklist, it will be considered 
incomplete and shall not be accepted.  PLEASE REVIEW SECTION 5 FOR 
CONDITIONAL ZONING IN ITS ENTIRETY TO MAKE SURE ALL AREAS FOR 
SUBMISSION ARE COVERED.  
 
3. Upon determination by staff that an application is complete, it will be officially accepted by 
the Planning Department by accepting payment and issuing receipt. Staff will not hold 
materials for incomplete applications or any monies associated with the submittal of an 
application. Application fees must be paid at the time an application is submitted for 
acceptance. 
 
4. In order to allow time to process fees, applications will not be accepted after 4:00 pm 
each day.  
 
5. For your convenience, applicants may schedule an appointment with staff to review the 
application package before the official submission. 
 
The Planning Department staff looks forward to working with you during the application 
process.  If you have questions or need further assistance, please call 919-542-8285. 

Chatham County PO Box 54, Pittsboro, NC, 27312  
Planning Department  Telephone 919-542-8204 | Fax 919-542-2698 
        www.chathamnc.org/planning 

 



 
 

 

 

 

 
 
 

 

 
 
 
 
 

Section A.  APPLICANT INFORMATION 

 
 

NAME OF APPLICANT:  Meadows Land Investment, LLC  (Jim Anderson and Warren Mitchell)  
 
MAILING ADDRESS OF APPLICANT:   8801 Fast Park Drive, Suite 301 Raleigh NC  27617  
 
PHONE NUMBER/E-MAIL OF APPLICANT:  919-593-1916   warrendmitchellpe@gmail.com  
 
PROPERTY OWNER INFORMATION (If different from the applicant): *Owner Authorization Signature 
Required; See end of application. 
 
Name(s)  Diane Dodge  
 
Address: 12330  US 15-501 Hwy North, Chapel Hill, NC  27517  
 
   ZIP   
 
Telephone:  na   FAX:   na  
 
E-Mail Address:   homeontherange01@nc.rr.com  
 

PROPERTY INFORMATION:  The following information is required to provide the necessary 

information to process the rezoning request: 
 
ADDRESS OF SUBJECT SITE:  12330  US 15-501 Hwy North, Chapel Hill, NC  27517  
 
 
CHATHAM COUNTY PROPERTY PARCEL NUMBER (AKPAR #): 18727  
 
 
CURRENT ZONING DISTRICT/CLASSIFICATION(S): R-1  
 
PROPOSED ZONING DISTRICT(S):   CD-NB  CD-CB  CD-RB    CD-O&I   CD-IL  CD-IH 
 
 
TOTAL SITE ACRES/SQUARE FEET:  3.677 Acres   (160,172 sf)  
 
PROPOSED USE(S) AND PROPOSED CONDITIONS FOR THE SITE:   Self-storage facility / mini-

warehouse storage facility with related retail and services (i.e. moving truck rental). Building 1 is 

72,000 square feet. Building 2 is 50,400 sf. (total = 122,400 sf). Maximum height is 50 feet (4 stories). 

Building 1 is phase 1. Building 2 is phase 2.                                                                        . 

APPLICATION FOR 
CHANGE OF ZONING 

OF PROPERTY  

Chatham County 
Planning Department 

 

CONDITIONAL ZONING 
DISTRICT 

  P. O. Box 54, 80-A East St, Pittsboro, NC 27312 

    Telephone: (919) 542-8204     FAX: (919)542-2698 



 
 

 

 

It is important that the applicant provide information to explain how the rezoning request satisfies the 
following questions. All applications shall contain the following information.  Please use attachments and/or 
additional sheets if necessary to fully explain and detail this project.  If you feel any of the below standards 
do not apply to this application, mark with “N/A” and explain if necessary. 

 

1. The alleged error in this Ordinance, if any, which would be remedied by the proposed 
amendment with a detailed explanation of such error in the Ordinance and detailed reasons 
how the proposed amendment will correct the same. 
 

There is no error in the ordinance being remedied with the application of this rezoning proposal. 

              

 
2. The changed or changing conditions, if any, of the area or in the County generally, which 

make the proposed amendment reasonably necessary to the promotion of the public health, 
safety and general welfare.  
             

 The properties adjacent to this property on highway 15-501 are Wal Mart and the UNC park 

and ride facility. Just 10 years ago these properties were both undeveloped or residential. Due to 

these recent changes to the adjacent land use, this property is now also suitable to be a commercial 

use or a use other than residential.          

 
3. The manner in which the proposed amendment will carry out the intent and purpose of any 

adopted plans or part thereof. 
The applicant is not aware of any adopted County plan that this proposed amendment will 

help carry out or satisfy.      

     

4. All other circumstances, factors and reasons which the applicant offers in support of the 
proposed amendment. 
             

 This project is located on a major transportation corridor in an area that is expected to grow. 

There is already several existing commercial businesses at this crossroads including a convenience 

store, truck rental business, self-storage, a large national retailer and a park and ride facility. 

Attention was paid to the architecture so it will be recognized as one of the nicest self-storage 

facilities in the area.    

STOP! 

You must meet with the Chatham County Appearance Commission and hold the 

Community Meeting BEFORE you can submit the application to the Planning 

Department.  Please check the boxes below once these meetings have been held: 

  Chatham County Appearance Commission Date of Meeting April 23, 2014 

   Held Community Meeting   Date of Meeting  May 1, 2014  
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Section B.  SUBMITTAL INFORMATION AND PROCEDURE 

 
(1) Sixteen (16) completed application packets and all supporting information shall be submitted to the 

Planning Department at least forty-five (45) days prior to the Public Hearing.  (PLEASE SEE 
ATTACHED CALENDAR FOR ALL SUBMITTAL AND DEADLINE DATES)  A digital copy of the 
application packet shall be submitted pursuant to the Planning Department Digital Document 
Submission Guidelines.    

(2) The Planning Department shall, before scheduling the public hearing, ensure that the application 
contains all the required information as specified in Section 5 of the zoning ordinance.   

(3) The Planning Department shall have fifteen (15) days from the date of submittal to notify the 
applicant that the application is complete for scheduling the public hearing. 

a. If the Planning Department determines the information is not sufficient for review, the 
Department shall notify the applicant of the specific information that is required for review. 

b. The Planning Department shall take no further action on the application until the applicant 
submits the required information.  

c. Once the applicant corrects the identified deficiencies, the applicant shall resubmit to the 
Planning Department at least 45 days prior to the next Public Hearing meeting, and the 
Department shall have 15 days to review the information and notify the applicant that the 
information is sufficient for review. 

d. A determination that an application contains sufficient information for review as provided in this 
subsection (b) does not limit the ability of other county agencies, the Planning Board or the 
Board of Commissioners to request additional information during the review process.  

(4) The application is reviewed by the Technical Review Committee prior to the Public Hearing for 
comments and recommendations from other agencies.   

 

Section C.  SUPPLEMENTAL INFORMATION REQUIRED WITH THE APPLICATION and 

   REQUIRED INFORMATION TO BE INCLUDED ON THE SITE PLAN 
 
 

PLEASE INCLUDE ALL OF THE FOLLOWING (CHECK OFF).  Please check the list below carefully 
before you submit: 
 

(1) The application shall include a site plan, drawn to scale, with supporting information and text that 
specifies the actual use or uses intended for the property and any rules, regulations, and conditions 
that, in addition to the predetermined ordinance requirements, will govern the development and use of 
the property.  The following information must be provided, if applicable: 

 
a. Information showing the boundaries of the proposed property as follows: 

1. If the entire parcel will be zoned, a GIS or survey map and parcel number of the subject 
property.   

2. If only a portion of the parcel will be zoned, a boundary survey and vicinity map showing the 
property’s total acreage, parcel number, current zoning classification(s) and the general location 
in relation to major streets, railroads, and/or waterways, 

b. Legal Description of proposed conditional zoning district; 

c. All existing and proposed easements, reservations, and rights-of-way; 
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d. Proposed number and general location of all building sites, their approximate location, and their 
 approximate dimensions; 

e. Proposed use of all land and structures, including the number of residential units and the total    
square footage of any non-residential development; 

f. All yards, buffers, screening, and landscaping required by these regulations or proposed by the 
applicant; (SECTION 12 LANDSCAPING & BUFFERING REQUIREMENTS) 

g. All existing and proposed points of access to public and/or private streets; 

h. Stream buffers required through this or other Chatham County Ordinances or Regulations, and 
other Local, State, or Federal regulatory agencies.  Delineation of areas within the regulatory 
floodplain as shown on the Official Flood Insurance Rate Maps for Chatham County;   

i. Proposed phasing, if any; 

j. Generalized traffic, parking, and circulation plans; (SECTION 14 OFF STREET PARKING) 

k. Proposed provision of utilities; 

l. The location of known sites of historic or cultural significance within or adjacent to the project area, 
including any structure over 50 years old; 

m. The approximate location of any cemetery; 

n. Proposed number, location, and size of signs; (SECTION 15 SIGN REGULATIONS) 

o. Location and description of any proposed lighting on the project site with a note that any lighting 
will comply with Section 13; (SECTION 13 LIGHTING STANDARDS) 

p. The location of existing and/or proposed storm drainage patterns and facilities intended to serve 
the proposed development, and impervious surface calculations; and 

q. Environmental Impact Assessment pursuant to Section 11.3 of the Zoning Ordinance, if 

applicable.  If you are or will be disturbing two or more acres in connection with this 
application, you are required to submit and EIA with this application. Failure to do so will 
result in the delay of scheduling your request for public hearing or may be returned 
completely for re-submission. 

The above information is required to be shown on the site plan submitted with this application.  If, 
for some reason, any of the required items above are not included on the site plan, reasons for 
excluding those requirements must be given. 
 

(2)  In the course of evaluating the proposed use, the Zoning Administrator, Planning Board, Chatham 
County Appearance Commission, or Board of Commissioners may request additional information from 
the applicant.  This information may include, but not be limited to, the following: 
 

a. Proposed screening, buffers, and landscaping over and above that required by these regulations, 
as well as proposed treatment of any existing natural features; 

b. Existing and general proposed topography; 
c. Scale of buildings relative to abutting property; 
d. Height of structures; 
e. Exterior features of the proposed development; 
f. A traffic impact analysis of the proposed development prepared by a qualified professional.  The 
traffic impact analysis shall follow the NCDOT TIA Analysis Guidelines, and shall also include 
consideration for non-motorized and public transportation; 

g. Any other information needed to demonstrate compliance with these regulations. 
 
NOTE:  The Zoning Administrator has the authority to waive any application requirement where 
the type of use or scale of the proposal makes providing that information unnecessary or 
impractical. 







April 16, 2014 

 

 

Meadows Land Investment, LLC                           

8801 Fast Park Drive, Suite 301 

Raleigh, NC  27617 

 

 

Re: Development Input Meeting for Countyline Self-Storage.  

 
Meeting shall be held at Chatham Community Church Ministry Center in Cole Park Plaza - 11520 

US Hwy 15 501 North  Suite 201  Chapel Hill, NC 27517  on May 1, 2014 from 6:00 to 7:00 pm. 

 

Dear Adjacent Property Owner:                                                                      

 

This letter is to invite you to a community meeting regarding a commercial project on 3.67 acres that 

we are proposing near your property on Parcel Number 18727.  An informal community meeting will 

be held on May 1, 2014 beginning at 6:00 pm at Chatham Community Church Ministry Center in 

Cole Park Plaza - 11520 US Hwy 15 501 North  Suite 201  Chapel Hill, NC 27517 and lasting 

approximately 1 hour (7:00 pm).  Detailed directions are attached. Plans of our proposed 

development will be shown and you will have the opportunity to ask questions of people 

knowledgeable about the details of our project.  We will listen and consider any input before we 

submit to the County.  

This meeting is required as part of the County zoning process, however County staff will not 

participate in the meeting. We are planning to submit our official plans to the County Planning 

Department in the near future.  You will receive a notice from the County about this submittal once 

the application has been made.  

We would appreciate your attendance and input at the community meeting.  If you have questions 

before the meeting you may contact the person noted below.      

Respectfully,  

 

 

Warren Mitchell 

 

For More Information, Please Contact: 

 

Warren D. Mitchell, PE 
(919) 593-1916 
warrendmitchellpe@gmail.com 

 



April 17, 2014 

 

 

Meadows Land Investment, LLC                           

8801 Fast Park Drive, Suite 301 

Raleigh, NC  27617 

 

 

Re: Development Input Meeting for Countyline Self-Storage.  

 
NEW MEETING LOCATION: Meeting shall be held at Toreros Restaurant in  Cole Park Plaza  

11520 #211 US Hwy 15 501 North, Chapel Hill, NC 27517  on May 1, 2014 from 6:00 to 7:00 pm. 

 

Dear Adjacent Property Owner:                                                                      
 

Please note that we have moved the meeting location from the original location mentioned on the 

April 16 letter. This letter is to invite you to a community meeting regarding a commercial project on 

3.67 acres that we are proposing near your property on Parcel Number 18727.  An informal 

community meeting will be held on May 1, 2014 beginning at 6:00 pm at Toreros Restaurant - Cole 

Park Plaza – 11520 #211 US Hwy 15 501 North, Chapel Hill, NC 27517 and lasting approximately 1 

hour (7:00 pm).  Detailed directions are included with the first letter. Plans of our proposed 

development will be shown and you will have the opportunity to ask questions of people 

knowledgeable about the details of our project.  We will listen and consider any input before we 

submit to the County.  

This meeting is required as part of the County zoning process, however County staff will not 

participate in the meeting. We are planning to submit our official plans to the County Planning 

Department in the near future.  You will receive a notice from the County about this submittal once 

the application has been made.  

We would appreciate your attendance and input at the community meeting.  If you have questions 

before the meeting you may contact the person noted below.      

Respectfully,  

 

 

 

Warren Mitchell 

 

 

For More Information, Please Contact: 

 

Warren D. Mitchell, PE 
(919) 593-1916 
warrendmitchellpe@gmail.com 

 



Adjacent Landowners (property owners across a public or 

private road, easement, or waterway are considered adjacent 

landowners) 

 

Legal notices are mailed to these owners, please type or 

write neatly. 
 

 

(1) James T Edwards Jr Etal   

77 Bell Circle 

 Chapel Hill, NC  27514 

 

(2) WAL-MART REAL ESTATE Business Trust 

 P O Box 8050 

 Bentonville, AR  72712-8050 

  

(3) Charles Joseph and Judith Coulson Pitman  

 536 Meadow Run Drive 

 Chapel Hill, NC 27517 

   

(4) Douglas A and Ann S Shackelford 

 535 Meadow Run Drive 

 Chapel Hill, NC  27514 

 

(5) The State of North Carolina 

c/o UNC Property Office 

CB#1060 

Chapel Hill, NC  27599-1060   

 

  
  



CHATHAM COUNTY, NC

Property Map

One Inch = 1600 Feet

Disclaimer: 
The data provided on this map are prepared for the inventory of real property found within
Chatham County, NC and are compiled from recorded plats, deeds, and other public records
and data.  This data is for informational purposes only and should not be substituted
for a true title search, property appraisal, survey, or for zoning verification.
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CHATHAM COUNTY, NC

15-501 Ministorage

One Inch = 100 Feet

Disclaimer: 
The data provided on this map are prepared for the inventory of real property found within
Chatham County, NC and are compiled from recorded plats, deeds, and other public records
and data.  This data is for informational purposes only and should not be substituted
for a true title search, property appraisal, survey, or for zoning verification.

Parcel Number: 18727
Map Number: 9776-56-4988.000
Owner Name: DODGE DIANE

Owner Address: 12330 US HWY 15-501 N
Owner City: CHAPEL HILL

Owner State: NC
Owner Zip: 27517

Tax Year: 2014
Description: N1-45A

Deed Book: 1718
Deed Page: 0065
Plat Book:: 
Plat Page: 

Deed Acres: 3.71
Physical Address: 12330 US 15 501 N

Improvement Value: 143693
Land Value: 160008
Fire District: 107

Township Code: 13
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Scott Mitchell-VAIO
Orange: 107'
Blue:   102'
White:  95'
Purple: 92'

Only need 52' per
drainline for
125 gpd flowrate.

Maintain 17' from top
edge of cut (minimum).











APPLICATION IDENTIFICATION N.C. DEPARTMENT OF TRANSPORTATION 
Driveway 
Permit No. 

      
Date of 
Application 

April 18, 2014 STREET AND DRIVEWAY ACCESS 

County: Chatham 
PERMIT APPLICATION 

Development Name:  Countyline Self  Storage 
 

LOCATION OF PROPERTY: 

Route/Road: US 15-501 Highway North 

Exact Distance 1350    Miles N S E W 
  

    Feet       

From the Intersection of Route No. SR 1919 and Route No. US Hwy 15-501 Toward South  

 
Property Will Be Used For:  Residential /Subdivision  Commercial  Educational Facilities  TND  Emergency Services  Other 

Property:    is   is not within  Pittsboro or any other City Zoning Area. 

AGREEMENT 

 I, the undersigned property owner, request access and permission to construct driveway(s) or street(s) on public right-
of-way at the above location. 

 I agree to construct and maintain driveway(s) or street entrance(s) in absolute conformance with the current “Policy on 
Street and Driveway Access to North Carolina Highways” as adopted by the North Carolina Department of 
Transportation. 

 I agree that no signs or objects will be placed on or over the public right-of-way other than those approved by NCDOT. 

 I agree that the driveway(s) or street(s) will be constructed as shown on the attached plans.  

 I agree that that driveway(s) or street(s) as used in this agreement include any approach tapers, storage lanes or 
speed change lanes as deemed necessary. 

 I agree that if any future improvements to the roadway become necessary, the portion of driveway(s) or street(s) 
located on public right-of-way will be considered the property of the North Carolina Department of Transportation, and 
I will not be entitled to reimbursement or have any claim for present expenditures for driveway or street construction. 

 I agree that this permit becomes void if construction of driveway(s) or street(s) is not completed within the time 
specified by the “Policy on Street and Driveway Access to North Carolina Highways”. 

 I agree to pay a $50 construction inspection fee.  Make checks payable to NCDOT.  This fee will be reimbursed if 
application is denied. 

 I agree to construct and maintain the driveway(s) or street(s) in a safe manner so as not to interfere with or endanger 
the public travel. 

 I agree to provide during construction proper signs, signal lights, flaggers and other warning devices for the protection 
of traffic in conformance with the current “Manual on Uniform Traffic Control Devices for Streets and Highways” and 
Amendments or Supplements thereto.  Information as to the above rules and regulations may be obtained from the 
District Engineer. 

 I agree to indemnify and save harmless the North Carolina Department of Transportation from all damages and claims 
for damage that may arise by reason of this construction. 

 I agree that the North Carolina Department of Transportation will assume no responsibility for any damages that may 
be caused to such facilities, within the highway right-of-way limits, in carrying out its construction. 

 I agree to provide a Performance and Indemnity Bond in the amount specified by the Division of Highways for any 
construction proposed on the State Highway system. 

 The granting of this permit is subject to the regulatory powers of the NC Department of Transportation as provided by 
law and as set forth in the N.C. Policy on Driveways and shall not be construed as a contract access point. 

 I AGREE TO NOTIFY THE DISTRICT ENGINEER WHEN THE PROPOSED WORK BEGINS AND WHEN IT IS 

COMPLETED. 

 

 

 

 

 

 

 
2004-01 NOTE:  Submit Four Copies of Application to Local District Engineer, N.C. Department of Transportation TEB 65-04rev. 

61-03419 



SIGNATURES OF APPLICANT 

PROPERTY OWNER (APPLICANT) WITNESS 

COMPANY Warren D. Mitchell   NAME        

SIGNATURE  SIGNATURE   

ADDRESS 253 Tobacco Farm Way ADDRESS        

 Chapel Hill, NC 27516 Phone No. 919-5931916         

 
AUTHORIZED AGENT WITNESS 

COMPANY       NAME        

SIGNATURE  SIGNATURE   

ADDRESS       ADDRESS        

       Phone No.               

 
APPROVALS 

APPLICATION RECEIVED BY DISTRICT ENGINEER 

         

 SIGNATURE DATE 

 

APPLICATION APPROVED BY LOCAL GOVERNMENTAL AUTHORITY (when required) 

          

 SIGNATURE TITLE DATE  

 

APPLICATION APPROVED BY DISTRICT ENGINEER 

         

 SIGNATURE DATE 

 

INSPECTION BY NCDOT 

          

 SIGNATURE TITLE DATE  

 

COMMENTS:  
  




